Welcome

Welcome to the West Shore YMCA Summer Day Camps. This handbook is to be reviewed by
parents/guardians. It will identify the policies of our day camps and introduce you to each of our camps.
Please take a few minutes to review this handbook. If anything is unclear or if you have additional
questions, please contact:

Harrisburg Area YMCA Shippensburg SACC

West Shore Branch YMCA Shippensburg Child Care Office

410 Fallowfield Road 20 E. Burd Street, Suite 10

Camp Hill, PA 17011 Shippensburg, PA 17257

Phone: (717) 737-9622 Phone: (717) 530-9622

Fax: (717) 975-1897 Email: shipchildcare@ymcaharrisburg.org
Our Philosophy

The West Shore Branch YMCA offers your child/children more than just a safe, fun summer experience.
It’s a place where your child/children will grow, meet new friends, and experience new activities. The
YMCA asserts that the best long-term solution is challenging people to accept and demonstrate positive
values. The core values of YMCA Character Development is Caring, putting others before yourself;
Honesty, integrity to tell the truth; Responsibility, duty to do what you should; Respect, regard to treat
others as you would have them treat you.

Our Mission

The West Shore Branch YMCA is committed to building a strong community for all people, especially
the young, and to put Christian principles into practice through the development of spirit, mind, and
body.

Nondiscrimination in Services

Admissions, the provisions of services and referrals of clients shall be made without regard to race,
color, religious creed, disability, ancestry, national origin, age, or sex.

General Information

Hours of Operation — West Shore: 7:00 am - 6:00 pm All Children must be at the site by 9:00 am and
we ask that they not be picked up before 4:00 pm. A child that arrives late may
miss a field trip, swimming, or other activities.

Hours of Operation - Shippensburg: 6:00 am - 5:30 pm All Children must be at the site by 8:00 am and
we ask that they not be picked up before 3:30 pm. A child that arrives late may
miss a field trip, swimming, or other activities.

Arrival and Pick Up: A parent or guardian must accompany every child entering and exiting the child
care facility. Parents/guardians are REQUIRED to sign their children in and out
each day. This is essential for the safety of your children and failure to do so may
result in their dismissal from the program.




Policies and Procedures

. Before and after child care is for your convenience. Absolutely no child/children may be left at
camp unattended prior to 7:00 am for West Shore Camps and 6:00 am for Shippensburg Camp.

. An overtime charge of $1.00 per child for every minute past the pick-up time will be applied.
This rate will be strictly enforced. Please be considerate. If you are going to be late for any
reason, please notify our office at (717) 737-9622.

. Two weeks’ notice is required if you need to cancel or change your camp plans. Your
cooperation is appreciated. Failure to supply a written notice will result in a forfeit of deposit and
a two week fee.

. Sign-in and sign-out is required for all campers. All parents/guardians/adult chaperones must
personally escort each child to sign him/her in and out. If a child is to leave camp early or to be
picked up by someone other than those listed on the Emergency Contact/Parental Consent form,
the camp must be notified in writing by the parent(s). No child/children will be released without
this written consent. We will also require ID from anyone unknown to us, even if they are
designated on the form or letter of consent.

. No child/children will be released to a parent/guardian who appears to be under the influence of
alcohol or drugs. Under these circumstances, staff will call another person listed on the
Emergency Contact form. If an issue arises, staff will also have the option of calling the police.

Authorization to Release Children

Please be advised that any person(s) you place on the Emergency Contact form is authorized to pick up
your child/children, unless you inform the YMCA in writing that you wish to make changes to that list.
A court order must be on file with the YMCA if a biological parent or legal guardian is NOT permitted
to pick up your child/children. If you would like the YMCA to release your child/children to someone
who is NOT on his or her pick up list, we will need that request in writing. Proper Identification (picture
ID) is required of any person picking up your child/children who is not known to our staff and no one
under the age of 16 will be considered an authorized release person.

Emergency Information

Please be sure the administrative assistant in the West Shore YMCA Child Care Office is kept informed
(in writing) of any changes in your home address or phone number, work phone number or address,
insurance information, and person(s) to whom your child is allowed to be released. This information is
extremely important so that we can contact you when necessary. Repeated failure to provide updated
contact information may result in your child’s termination from our program.

Discipline Policy

Our trained camp staff often handles behavioral issues. However, persistent problems will require verbal
communication to parents. If problems continue, a written report from the Camp Director will be
submitted to the parents outlining the details of the child’s behavior. Upon consultation with the
parent/guardian, we reserve the right to remove any child from camp who is disruptive, inattentive,
or in any way endangers the wellbeing of his/herself or other camper(s). A parent/guardian must
complete and return the Behavior/Discipline policy before a child can be admitted at camp.
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A time out is used, not as a punishment, but as a means of removing a child from a situation that is
causing negative behavior. Any child who is separated from the group is spoken with and is encouraged
to exhibit appropriate behavior. All of our childcare staff are trained on appropriate discipline practices
and any continued behavior problems will be discussed with the parent(s) and with the administrative
staff of the YMCA. However, the West Shore YMCA reserves the right to suspend or terminate the
enrollment of any child who causes harm or threatens harm to another child or staff member.

Camper Dress Code

Children should wear clothes that are comfortable and allow them to move about.
The following are not acceptable at YMCA Camps:

. Spaghetti straps, bikini tops or tops that expose midriff

. Shorts that are less than fingertip length

. Attire that advertises or promotes, alcohol, drugs, smoking, sex, guns, or violence
. Sandals or open-toed shoes including CROCS

. No thong bikinis for swimming

Campers Rules and Regulations

. Treat others the way you expect to be treated.

. Swearing, name-calling, and fighting are unacceptable behavior.

. Campers must wear sneakers, shorts, and shirts at all times, unless told differently by staff.

. Please do not bring any electronic toys, games, or items of value to camp

. The West Shore YMCA is not responsible for lost, stolen, or misplaced items.

. All medications must be checked in with the Camp Director each morning and left there.

. Always consult with your counselor before leaving your group. Take a counselor and a buddy!
(For example, going to the restroom, getting a drink.)

. No throwing sticks or stones. Please leave nature’s floor as you found it! Also, no “collecting”

of articles from the natural habitat and no caging of wild animals, including little frogs or turtles!

Campers must be dressed appropriately and prepared to participate in arts/crafts, games, sports, and
FUN!! Please note that campers may get dirty and/or wet during their experience at our Day Camps. It is
important that children are dressed accordingly. Open toed shoes, such as sandals, are best suited for our
time at the pool. Please have your child BRING these types of shoes. The most appropriate footwear is
sneakers for outdoor activities and games. Rain gear is appropriate for inclement weather. Campers who
are inappropriately dressed may not be able to participate in all activities.

Camp Activities

Each day, children will participate in activities that are age-appropriate and have safety in mind. Typical
activities include: Arts & Crafts, Science & Nature, and Sports & Games. The children will also have
weekly field trips and have the opportunity to enjoy swimming and water activities. Our Camp Director
and their staff conduct the planning and scheduling of camp activities prior to the start of camp.

Medication Policy

The YMCA staff will administer prescription drugs to the children in camp that the medication is
brought in its original container. The container must have a prescription label. The label must include
the child’s name, the time(s) the medication is to be given, the name of the medication and the dose that
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the child is to receive. All prescription bottles must be dated within the last year. If the original medicine
bottle label does not include the above-mentioned information, a prescription from the doctor containing
the EXACT same information may be substituted.

A parent or legal guardian will be required to sign in on a medication log each time any
PRESCRIPTION MEDICATION that is to be administered at his or her child’s center.

The YMCA staff will NOT administer over the counter medications.

Special Needs And Requests

The West Shore YMCA is very willing to work with families when a child has special needs or requests.
Please keep us informed of any food allergies, asthma, etc. If your child has an IEP, please consider
providing the West Shore YMCA with a copy. The more information we have about your child, the
better able we are to assist with appropriate care.

What to Bring

The following items should be sent with your child each day:

. Water bottle or plastic reusable drinking cup in your lunch box.

. Packed lunch (afternoon snack optional.) Refrigeration is NOT available, however a small
labeled cooler/insulated lunch bag is recommended for your child’s lunches. Lunch should not be
something that requires cooking or microwaving.

. Swim suit, sunscreen, towel, and flip-flops.
. Appropriate dress for weather conditions (pants, jacket, rain gear, etc.)
. Sturdy shoes (no open-toed shoes or sandals).

. Bug spray

Payment Schedule

Payments are due the Monday prior to the start of your child’s camp week. Payments received
after 6:00 pm Wednesday will be assessed a $30 late fee. All fees are due and must be received at the
YMCA according to the schedule listed below. All unpaid balances beyond the due date will be viewed
as cancellations and your child will be removed from the camp roster, unless payment including late fees
is made by Monday at 9:00am. Methods of payment accepted are cash, personal check, money order, or
credit/debit card. Cash and credit/debit card payments will not be accepted at the camp sites. Cash and
credit/debit card payments must be made at the front desk at the West Shore YMCA where you will be
issued a receipt.

Session Number Payment & Registration Due Date
Session 1:  June 13-17 June 6

Session 2:  June 20-24 June 13

Session 3:  June 27-July 1 June 20

Session 4:  July 5-8 (no camp July 4th) June 27

Session 5:  July 11-15 July 5

Session 6:  July 18-22 July 11



Session 7:  July 25-29 July 18

Session 8:  August 1-5 July 25
Session 9:  August 8-12 August 1
*this is the last week of camp for Camp Friendship Hampden, Shaull and Green Ridge
Session 10: August 15-19 August 8
*this is the last week of camp for Camp Voyager and Teen Camp at the West Shore YMCA
Session 11: August 22-26 August 15

*this is the last week of camp for Camp Shine in Shippensburg

Refund Policy

Refunds will be given (minus weekly deposit) on a per session basis. If you have paid in full and your
child does not attend camp for a session, we must have a written request at least 2 weeks in advance.
Exceptions will be made on a case by case basis by the Child Care Director. Refund requests will be
mailed within three weeks of notification. All refunds will be at the discretion of the Child Care
Director.

Financial Assistance

. Through the YMCA'’s Strong Community Financial Assistance Program, scholarship for
programs and membership subsidies are available for those who qualify.

. To apply, complete the Financial Assistance form available at every branch of the Harrisburg
Area YMCA.

. All are welcome at the YMCA. No one is turned away due to inability to pay.

Camp Visitation

Please feel free to explore camp with us at any time you choose. We do ask, however, that you sign in
and obtain a visitor’s badge from the Site Director. We welcome your input, comments, and suggestions.

Field Trips

You will be notified at least one week in advance of each field trip. On some field trip campers will be
allowed to bring money to by items at the gift shop. If you would prefer that your child not attend a
field trip, we will not be able to accept your child to camp on that day!

Summer Program Staff

YMCA Summer programs are under the direction and supervision of professional YMCA staff who
possess extensive experience. Selection of summer staff and Camp Directors is based on their
experiences and proven abilities to work with children as well as their background and training in the
Child Care and Day Camp field. Many of our staff work year-round at the YMCA, others return each
summer, to the delight of many of our past participants.

Staff Conduct

All of our staff are required to attend trainings before each Day Camp season. Our Camp Staff are also
required to follow a code of conduct. If you feel a member of our Day Camp staff is not adhering to the
YMCA philosophy, please address any concerns to the Camp Director or to our School Age Coordinator
or the Child Care Director at the West Shore YMCA.



Safety First

The YMCA provides highly trained staff whose number one priority is the safety of your child. All our
locations and activities adhere to strict health and safety standards. Emergency procedure training is a
fundamental part of every Day Camp staff’s training.

Policy for Intoxicated Parents

The West Shore YMCA Child Care Department cannot release a child to any parent that appears to be
intoxicated or under the influence of a chemical substance. For the safety of the child, staff will contact
another authorized person to who they can release the child to. If the parent is not willing to abide by
this policy, the staff will have no recourse but to call the police. Please do not put our staff in a position
where they have to make this decision.

The West Shore YMCA Child Care Department wishes
everyone a fun and safe summer and an unforgettable
YMCA Day Camp experience!

™




I have received and understand the information contained inside the West Shore YMCA’s
Child Care Department Summer Camp 2011 Parent Handbook and I agree to abide by its
policies.

Parent’s Name Parent’s Signature

Child’s Name Date

Summer Camp Program Child Attends







<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


